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DOAN PBQH VA HDND CONG HOA XA HQI CHU NGHIA VIET NAM
TINH NINH THUAN Poc l1ap - Tw do - Hanh phuc
VAN PHONG
Sb: 13 /QP-VP Ninh Thudn, ngay 10thang 3 nam 2025
QUYET PINH

phan céng nhiém vu tap thé linh dao
Vin phong Poan PBQH va HPND tinh Ninh Thuin

CHANH VAN PHONG POAN PBQH VA HPND TINH NINH THUAN

Can cir Nghi quyét sé6 1004/2020/UBTVQH14 ngay 18/9/2020 cua Uy ban
Thurong vu Quéc héi vé viéc thanh ldp va quy dinh vi tri, chite ndng, nhiém vu,
quyén han, co cau té chirc ciia Vin phong Poan PBOH va HPND cdp tinh;

Can cir Nghi quyét 01/NQ-HPND ngay 19/3/2021 ciia HPND tinh Vvé viéc
thanh ldp Van phong Poan PBQH va HPND tinh Ninh Thudn;

Can cir Quyét dinh s6 03/0D-HPND ngay 07/5/2021 cia Thuwong truc Hoi
dong nhan dan tink quy dinh chike nang, nhiém vu, quyén han, co cdu té chic va
bién ché ciia Van phong Poan PBOH va HPND tinh Ninh Thudn;

Can cir Quyét dinh sé 13/0D-VP ngay 30/7/2021 ciia Chdnh Vin phong
Poan DBOH va HPND tinh vé viéc ban hanh Quy ché 1am viéc ciia Vin phong
Doan DPBOH va HPND tinh;

Trén co sé thong nhat cua tdp thé Lanh dao Vin phong;
QUYET PINH:

Piéu 1. Nguyén tic phan cong va quan hé cong tac caa Chanh Van phong va
Phé Chanh Vin phong Poan PBQH va HPND tinh (goi tat 1a Vin phong):

1. Chanh Vin phong chiju trach nhiém chi dao, diéu hanh tat ca cac linh vuc
cong tac thudc chic nang, nhiém vu, quyén han cia Vin phong; chiu trach nhiém
trude lanh dao Poan dai biéu Qudc héi, 1anh dao Hoi dong nhan dan tinh va trudc
phap luat vé toan bo hoat dong ciia Vian phong theo chirc ning, nhiém vu dugc
phap luat quy dinh.

Chanh Van phong phan cong Pho Chanh Van phong giap Chanh Van phong
tryc tiép theo ddi, chi dao, giai quyét, tham muu giai quyét cong viéc thuong
xuyén thudc tham quyén ctiia Chanh Vin phong trong mot s6 linh vuc cong tac cua
Vian phong.



2. Pho Chanh Van phong gitip Chanh Van phong thuc hién nhiém vu theo
linh vuc cong viéc dugc phan cong cia Chanh Vian phong va chiu trach nhiém
truéc phap luat va Chanh Van phong vé két qua thuc hién cong viéc thudc linh vuc
dugc phan cdng phu trach, kip thoi bao céo, xin ¥ kién Chanh Vin phong ddi Véi
nhitng van dé quan trong vuot tham quyén.

Phé Chanh Vian phong duoc str dung quyén han va nhiém vu ciia Chanh Vin
phong dé giai quyét cong viéc thuoc pham vi duoc phan cong. Thuong xuyén bao
c40 Chanh Vin phong vé tién d6 va két qua thyc hién.

3. Khi di cong tac vang mit tai co quan, Chanh Vin phong ty quyén cho Pho
Chanh Vin phong chi dao diéu hanh cong tac chung ciia Vin phong va giai quyét
cac cong viéc cia Van phong.

4. Ngoai cac nhiém vy dugc phan cong, trong qua trinh diéu hanh hoat dong
ciia Vin phong, Chanh Vin phong phan cong Pho Chanh Vin phong giai quyét
mot s6 cong viéc cu thé khac theo tham quyén.

Piéu 2. Phan cong nhiém vu trong tap thé lanh dao Van phong:
1. Ong L& Tién Diing - Chanh Vin phong

Lanh dao chung va quan ly toan dién, truc tiép moi hoat dong cua Vin phong.
Truc tiép lanh dao, chi dao thuc hién mot s ndi dung sau:

- Quan ly, diéu hanh va chiu trach nhiém lién quan dén cong tac bao vé bi mat
nha nugc cua Van phong. Thuc hién nhiém vu phat ngdn va cung cap thong tin cho
bao chi thugc pham vi cua Van phong.

- Chi dao cong tac tham muu, phuc vu hoat dong cua Pang b HDND tinh.

- Chi dao viéc chuén bi ndi dung va cac diéu kién phuc vu céac cudc hop cua
ky hop Hoi dong nhan dan tinh, cac phién hop ctia Thuong tryc Hoi dong nhan dan
tinh, cac cudc hop giao ban gitra 1anh dao Thuong truc HDND tinh véi cac Ban va
Vin phong hang tuan. Chi dao tham muu giai quyét cac cong viéc phat sinh gitra
cac phién hop, cudc hop thude tham quyén cua Thuong truc HDND tinh.

- Chi dao cong tac tham muu tong hop, tham dinh ndi dung cac van ban thudc
tham quyén ctua Thuong truc HDND tinh. Tham gia cac hoat dong tham tra, khao
sat, gidm sat cua Thuong truc, cac Ban HDND.

- Chi dao tham muu noi dung cho Thuong truc, cac Ban cua Hoi ddng nhan
dan tinh tham du c&c cudc hop, hoi nghi, hoi thao... ; chi dao cdng tac tiép cong
dan, theo ddi, dén dbc viéc giai quyét khiéu nai — t6 céo, kién nghi cuaa cu tri; tong
hop y kién thao luan cua dai biéu tai cac ky hop Hoi ddng nhan dan tinh.
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- Chi dao cong tac xay dung, khai thac hé théng théng tin dir liéu phuc vu
hoat dong cua HDND tinh; cong tac tng dung cdng nghé théng tin, chuyén dbi sb,
thong tin, tuyén truyén caa HDND tinh.

- La chu tai khoan ctia Van phong. Truc tiép chi dao cong tac tai chinh, lap du
toan, t6 chirc thuc hién va quan 1y kinh phi ctia Van phong, quan 1y, sir dung tai
san cuia HDND tinh va cua Van phong theo quy dinh phap luat. Pam bao co s¢ vat
chat, kinh phi, phuong tién phuc vu cho hoat dong cia HDND tinh, Thuong truc
HDND, cic Ban cia HDND, dai biéu HPND va Vian phong.

- Chi dao cong tac quy hoach, td chure, can bo, cong tac dao tao, boi dudng, str
dung va quan 1y cong chtrc; cdng tac bao vé chinh tri ndi bo; phong, chéng khung
bd; cong tac cai cach hanh chinh; cong tac thi dua, khen thudng; phong, chong
tham nhiing; cong tac thuc hanh tiét kiém, chong lang phi; cong tac dién tap quan
su cua HDND tinh; cong tac phong, chéng lut bao; cong tdc dam bao an ninh, an
toan tai tru s& co quan; cOng tac d6i ngoai, 18 tin, khanh tiét. Ky gidy di duong
phuc vu cong tac cia can bd, cong chirc va nguoi lao dong co quan.

- Truc tiép chi dao hoat dong cia Phong Cong tic HDND va Phong Hanh
chinh — T6 chac — Quan tri.

- Lam Chu tich c4c Hoi ddng cia co quan Vian phong: Hoi dong thi dua -
khen thuong, ky luat; Hoi dong xét nang bac luong thuong xuyén, ning luong
trudc thoi han; Hoi ddng xét duyét sang kién cip co so; To truong To kiém tra ky
luat, ky cuong hanh chinh.

- Giir mdi quan hé cong tac voi Van phong Tinh ay, Vian phong UBND tinh,
Van phong UBMTTQVN tinh; cac co quan, don vi & Trung wong, ngoai tinh va
cac so, ban, nganh ¢ dia phuong.

2. Ong Nguyén Ché Quéc Tuan - Phé Chanh Vin phong

Giup Chanh Van phong:

- Truc tiép chi dao, diéu hanh, quan Iy cac cong viéc thuoc Phong Cong tac
Qudéc hoi; theo ddi, chi dao cong tac tham muu, phuc vu cac hoat dong cia PBQH,

DPoan DBQH; thuc hién kiém soat cac van ban tham muu trude khi trinh Lanh dao
Doan BBQH ky ban hanh.

- Xt Iy cac van ban dén ciia Poan PBQH dé trinh ldnh dao Poan DPBQH chi
dao giai quyét. Thuc hién ky cac vin ban hanh chinh caa Vin phong c6 lién quan
dén cong tac tham muu, phuc vu cac hoat dong cia PBQH va ky thira 1énh Poan
DPBQH theo phan cong cua Lanh dao Poan BPBQH.

- Ky gidy di duong phuc vu cong tac cia PBQH, Poan PBQH. Truc tiép chi
dao, diéu hanh cac cong viéc co lién quan dén cong tac hanh chinh, to chic, quan
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tri phuc vu cong tac cia Poan PBQH, DPBQH. T6 chuc thuc hién cong tac quan ly
tai san cong tai Tru s& Poan PBQH; cong tac thong tin, tuyén truyén cia Doan
DBBQH; viéc thuc hién trng dung cong nghé thong tin trong cong tac tham muu,
phuc vu Poan DPBQH, PBQH.

- T6 chizc Phong Cong tac Québc hoi tham muu viée 1ap dy todn kinh phi hoat
dong cta Poan PBQH hang nim trén co so di xin y kién cua Lanh dao Poan
DBQH; xac nhan viéc dé xuét phuc vu cong tac 18 tan, tiép khach, viéc tham-viéng,
mua sam van phong pham.

- Uy quyén cha tai khoan thtr hai cua Van phong Poan PBQH va HDND tinh.
Truc tiép ky cac chang tir phuc vu hoat dong ciia DPBQH, Poan DBQH sau khi xin
y kién théng nhat cua Lanh dao Poan PBQH.

- Truc tiép t6 chuc phuc vu hoat dong cia Poan PBQH, PBQH tai ky hop
Quéc hoi; phuc vu cac Poan giam sat, khao séat, Poan cong tac caa Québc hoi, cac
co quan cta Qudc hoi, cac co quan ciia Uy ban Thuong vy Quoc hoi va Vian phong
Quéc hoi khi lam viéc tai dia phuong; phdi hop véi cac don vi thude Vian phong
Quéc hoi gitp DBQH tham gia cac hoat dong cua Hoi ddng Dan toc, Uy ban cua
Quéc hoi ma BBQH Ia thanh vién va tham gia cac hoat dong khac cua Quéc hoi,
Uy ban Thuodng vu Quéc hoi, cac co quan cua Québc hdi, cac co quan thujc Uy ban
Thuong vu Qudc hai theo gidy mai.

- Thuc hién cac cong viéc khac theo phan cdng cta Lanh dao Doan DPBQH va
Chanh Van phong.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky ban hanh, thay thé
Quyét dinh s6 08/QD-VP ngay 31/01/2024 ciia Chanh Vin phong Poan PBQH va
HDND tinh.

Lanh dao Vin phong, toan thé cong chirc va nguoi lao dong Vin phong chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhan: CHANH VAN PHONG
- Thuong truc Tinh uy,

- Thuong truc HDND tinh; 0,;:- H.C. 2O

- Lanh dao Poan BBQH tinh; A VAN PHOh <°)~

- UBND tinh, UBMTTQVN tinh; £3 '

_ Cac Ban HDND tinh; [ ST oANBN'B B'EU |

- Vin phong: Tinh uy, UBND tinh; A TARGIDUNG / B
- C4c 56, ban, nganh, doan thé tinh; %

- Thuong true HDND cac huyén, thanh ph;
- Lanh dao, cbng chic va nguoi lao dong VP;
- Tiéu d¢i canh sat BVMT;

- Trang tin dién td HDND tinh;

- Luu: VT, HC.

Lé Tién Diing
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